UNIVERSIDADE......
CENTRO....

DEPARTAMENTO.....

DATA:
RECOMMENDATION
To  whom it may concern:
…………………………………(name)  did the graduation course in……………(course name), Universidade Estadual de Maringá, during the period of ………to ……….(year). 
In the period ……….. (student name) was studying with me she/he was very skilled in her/his tasks and showed the outstanding potentialities and intelligence. During her studies she got familiar with the methodologies in scientific research in her area. 
Indeed she is ethic and calm, presents consistent character which coupled with a good sense of humor that made her/his both valuable and enjoyable member of the practice. 

I strongly recommend her/his to you as a ………….(student/employee/?) and hope that you support her/his initiative.

Best Regards,

..................................(name/PhD., MSc., Mr., Ms)
Position (cargo/função)
